
 

 
   

Recruitment Privacy Notice 

 
Last revised: 07.09.2026  

This Recruitment Privacy Notice describes the rules for processing the personal data of job 
candidates at Center.AI sp. z o.o., with its registered office in Poznań.  

On matters not covered by this document, in particular as regards cookies and other technologies 
collecting information about users visiting the www.localzen.com website, the provisions of the Privacy 
Policy of LocalZen (the “Privacy Policy”) shall apply.  

1. Who is the controller of your personal data 

If you apply for a job at Center.ai, the controller of your personal data is the company operating under 
the name “Center.AI” spółka z ograniczoną odpowiedzialnością, with its registered office in Poznań, 
ul. Głogowska 216, 60-104 Poznań, KRS: 0000535162, NIP: 7811904466, REGON: 360316520 
(hereinafter: “Center.ai”, the “Controller” or “we”).  
Contact on personal data matters: 

●​ e-mail: privacy@localzen.com 
●​ by post: Center.AI sp. z o.o., ul. Głogowska 216, 60-104 Poznań, marked “Dane osobowe” 

(Personal Data) 

2. What personal data we process in our recruitment processes 

●​ personal data required by labour law: first name (names) and surname, date of birth, the 
contact details you provide (e.g. your e-mail address or telephone number, or both channels, 
if you share them with us), as well as information about your education, professional 
qualifications and employment history; 

●​ other personal data provided voluntarily beyond the scope indicated above, such as: the 
content of your CV and cover letter, portfolio, LinkedIn or GitHub profile, image (your 
photograph included in the CV), salary expectations, availability, references; 

●​ data created in the course of recruitment, such as correspondence with you; 
●​ data of persons you indicate to us as referees: first name and surname, position, company 

and e-mail address or telephone number, as well as the information about you that those 
persons provide to us.  

We do not ask for special categories of data within the meaning of Article 9 GDPR, nor for data 
relating to criminal convictions, unless such an obligation follows from the law for a specific position.  

Please do not include such data in your application documents. If we nevertheless receive them, we 
will delete them or restrict their processing, unless this is necessary for the recruitment purpose. 

3. Where we may receive your personal data from 

●​ directly from you, through our application forms, e-mail contact or during recruitment 
interviews; 
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●​ from job boards and professional networking services on which you have published your 
profile (e.g. LinkedIn) or through which you apply to us; 

●​ from recruitment agencies and executive search firms that conduct recruitment on our 
instructions and process data on our behalf as processors, on the basis of a data processing 
agreement concluded with us; 

●​ from recruitment agencies and executive search firms acting as separate controllers, i.e. 
which acquire and maintain their own candidate databases, decide independently on the rules 
for operating them, and then present selected candidates to us. In such a case the agency is 
responsible for the lawfulness of the collection of your data and for informing you about the 
rules of its processing on its side, and we become the controller of the data upon receiving it; 

●​ from persons referring your candidacy, including under the employee referral programme, if 
they have provided us with your data; 

●​ from third persons indicated by you as a source of references, solely with your knowledge. 

If we received your data from a recruitment agency acting as a separate controller, from a referring 
person or from a publicly available source, we will provide you with this Notice at our first contact with 
you, no later than within one month of obtaining the data.  

In such cases we usually receive: first name and surname, contact details, employment history, 
education, qualifications and the information provided by the agency in its recommendation.  

4. Purposes and legal bases of processing 

Purpose of processing Legal basis Retention period 
Conducting the recruitment process 
in respect of data required by labour 
law 

Article 6(1)(c) GDPR in conjunction 
with Article 22¹ § 1 of the Polish 
Labour Code 

Until completion of the 
recruitment for the position 
you are applying for 

Conducting the recruitment process 
in respect of data provided 
voluntarily beyond the scope of 
Article 22¹ § 1 of the Labour Code 

Article 6(1)(a) GDPR, i.e. consent 
expressed by voluntarily sending us 
this data 

Until completion of the 
recruitment for the position 
you are applying for and, if 
you withdraw your consent 
earlier, until the date of 
withdrawal 

Establishing, pursuing and 
defending against claims connected 
with the recruitment process, 
including demonstrating equal 
treatment in employment, in relation 
to all data contained in your 
application 

Article 6(1)(f) GDPR, i.e. our 
legitimate interest, in connection with 
Article 18³ᵈ of the Polish Labour 
Code 

3 months from the date of 
completion of the 
recruitment for the position 
you are applying for 

Considering your candidacy in future 
recruitment processes Article 6(1)(a) GDPR, i.e. consent 

24 months from the date 
the consent is given, and 
no longer than until the 
date of its withdrawal 

Verification of references indicated 
by you, including contacting the 
person you have indicated and 
processing the information about 
you obtained from that person 

Article 6(1)(a) GDPR, i.e. your 
consent to us contacting the person 
indicated as a referee; as regards 
the referee’s own data – Article 
6(1)(f) GDPR, i.e. our legitimate 
interest in verifying a candidate’s 
qualifications 

Until completion of the 
recruitment for the position 
you are applying for and, if 
you withdraw your consent 
earlier, until the date of 
withdrawal 
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Completion of the recruitment means the day the position is filled or the day the process is closed 
without a hire. 

After the recruitment process is completed, we retain your application documents solely for the 
purpose of defending against potential claims, including an allegation of unequal treatment in the 
recruitment process. During this period we do not use your data to assess candidates or for any other 
purpose, and access is limited to persons authorised to handle such matters. Withdrawing your 
consent does not affect the retention of data for this purpose; you do, however, have the right to 
object. 
Withdrawing your consent to the processing of data provided voluntarily does not exclude you from 
the recruitment process. In that case we delete the data going beyond the scope required by labour 
law and continue to consider your candidacy on the basis of the remaining data. 

5. Who we share your data with 

Recipients of the data may include: 

●​ IT service providers, including hosting, e-mail, cloud infrastructure and the systems we use to 
manage recruitment; 

●​ job boards and recruitment agencies acting on our instructions as processors, in the scope of 
handling a given recruitment; 

●​ recruitment agencies acting as separate controllers; 
●​ providers of remote communication and video conferencing tools; 
●​ legal, tax and audit advisers; 
●​ entities authorised to receive data under the law; 
●​ our employees and associates holding appropriate authorisations, to the extent necessary to 

conduct recruitment.  

Where a recipient processes personal data on our behalf, it does so under a data processing 
agreement meeting the requirements of Article 28 GDPR. 

6. Transfers of data outside the European Economic Area 

Your data may be transferred outside the EEA, in particular in connection with our use of tools from 
providers established in the United States (these are providers of tools we use in our daily work, e.g. 
Google Workspace). In such cases we apply the mechanisms provided for in Chapter V GDPR, in 
particular a European Commission adequacy decision (including the EU-US Data Privacy Framework, 
if the recipient holds an active certification), standard contractual clauses and supplementary 
safeguards, where required.  
You can obtain information about the safeguards applied at: privacy@localzen.com. 

7. Automation and artificial intelligence 

Recruitment decisions are made by people. We do not take decisions in relation to candidates based 
solely on automated processing, including profiling, which would produce legal effects concerning 
them or similarly significantly affect them.  
In our recruitment processes we may, however, use tools based on artificial intelligence (“AI”), which 
serve us only as supporting tools; we may use them, for example, to create descriptions of the 
functions envisaged for a given position, to organise and summarise applications, and similar tasks.  
These tools are auxiliary in nature, and the assessment of a candidacy and the recruitment decision 
rest with the persons conducting the recruitment.  
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8. Your rights 

In connection with the processing of your personal data in our recruitment processes, you may have 
the following rights, always subject to the rules set out in Regulation (EU) 2016/679 of the European 
Parliament and of the Council (“GDPR”):  

●​ the right of access to your data and to obtain a copy of it; 
●​ rectification of inaccurate data and completion of incomplete data; 
●​ erasure of data; 
●​ restriction of processing; 
●​ portability of data processed on the basis of consent or a contract, by automated means;  
●​ objection to processing based on Article 6(1)(f) GDPR, on grounds relating to your particular 

situation; 
●​ withdrawal of consent at any time, without affecting the lawfulness of processing carried out 

before its withdrawal; 
●​ lodging a complaint with the data protection supervisory authority, which in Poland is the 

President of the Personal Data Protection Office, www.uodo.gov.pl. 
Please send requests to privacy@localzen.com.  
 
We respond without undue delay, no later than within one month of receiving the request.  
Withdrawing your consent to participate in future recruitment processes means that your data will be 
deleted from our candidate database. This does not affect the recruitment process in which you are 
currently taking part.  

9. Do you have to provide your data 

Providing the data indicated in Article 22¹ § 1 of the Labour Code is a statutory requirement in 
recruitment for positions filled under an employment contract. Providing the remaining data is 
voluntary.  
Failure to provide the data necessary to assess your candidacy will make it impossible to consider it. 
Failure to provide additional data does not adversely affect the assessment of your application.  

10. Changes to this document 

This document may be amended to reflect our practices relating to the processing and protection of 
personal data in our recruitment processes.  
This document is informational in nature. 
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